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Academics. Athletics. Professions 

 

Position Title: Dean of Student Affairs Department:  
Supervisor: CAO/Principal Salary Range: $60,000-$72,000 
Status: Exempt Terms:  

 

GENERAL DESCRIPTION: The Dean of Student Affairs plays a central role in monitoring student’s needs and 
achievements, organizing campus life and communicating with all stake holders. 

QUALIFICATIONS:   

Ø Bachelor’s degree required 
Ø An advanced degree (master’s level) in education or counseling 
Ø An in depth understanding of adolescents who have learning disabilities/complex learning profiles 
Ø Superior executive skills and the ability to work with a high level of consistency and integrity 
Ø Leadership experience in a school setting 
Ø Highly developed communication skills both verbal and written 
Ø Knows or has the ability to quickly learn communication systems 
Ø A sense of humor and optimism along with an unbridled faith in student’s ability to learn and grow 

 
 
EXPERIENCE REQUIREMENTS: 
 

Ø Job related experience 
 
SPECIAL KNOWLEDGE/SKILLS: 
 

Ø Strong communication, organizational and interpersonal skills 

ESSENTIAL PERFORMANCE RESPONSIBILITIES: 

Ø Helping students reach their full potential through commitment, creativity and enthusiasm 
Ø Overseeing behavior management and advising 
Ø Working collaboratively to develop and implement school wide programs that reinforce accountability, school 

culture, values and participation 
Ø Providing daily written updates to faculty and staff to insure consistent communication and accountability 

regarding student’s daily progress 
Ø Overseeing and facilitating communication between faculty, staff and parents 
Ø Scheduling of daily activities, teacher duties, special events, and transportation 
Ø Maintaining accurate records of student attendance, and conduct 
Ø Collaboratively administering and developing a school wide Tiered/behavioral system 
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Ø Enthusiastic commitment to facilitating positive school culture 
Ø Resolution of discipline problems in a fair and just manner 
Ø In charge of safety and emergency preparedness 
Ø Other duties as assigned. 

 
OTHER REQUIREMENTS: 
 

Ø Ability to communicate effectively in written and oral forms. 
Ø Ability to maintain emotional control under stress. 
Ø Ability to interpret, procedures and data. 
Ø Ability to lift and carry up to 10 pounds, stoop, bend, pull, push, climb and frequently stand. 

ACKOWLEDGMENT: 

I have carefully read and understand the content of this position job description. I understand the responsibilities, 
requirements, and duties expected of me. I understand that this is not necessarily an exhaustive list of 
responsibilities, skills, duties, requirements, efforts or working conditions associated with the positions. While 
this list is intended to be an accurate reflection of the current position, the employer reserves the right to revise 
the functions and duties of the position or to require that additional of different tasks be performed as directed by 
the employer.  

I understand that I may be required to work overtime, different shifts or hours outside the normally defined 
workday or workweek. I also understand that this position description does not constitute a contract of 
employment nor alter my status as an at-will employee. I have the right to terminate my employment at any time 
for any reason and the employer has a similar right.  

  
 

Approved by: ________________________ 
              Kerrie Patterson-Brown   4/20/2020 
   

Employee Signature: ___________________  _______________ 

 

The employer is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the 
employer will provide reasonable accommodations to qualified individuals with disabilities and encourages 
prospective employees and incumbents to discuss potential accommodations with the employer.  

This description describes the general responsibilities and requirements for the stated position and in no 
way is an exhaustive list. Legacy the School of Sport Sciences maintains the right to assign or reassign 
responsibilities to this position at any time.  

 

 

 

 


